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ITEMS TO REMEMBER

Prove all ledgers for the prior month

Last day for Townships to submit proposed 2017 budgets, tax rates, and tax levies to
county fiscal body or other appropriate body for review and recommendation

[IC 6-1.1-17-3.5, 20, 20.3]

Labor Day — Legal Holiday [IC 1-1-9-1]

State Board of Accounts called meeting [IC 5-11-14-1]

All local investment officers shall reconcile at least monthly the balance of public funds as

disclosed by the records of the local officers, with the balance statements provided by the
respective depositories. [IC 5-13-6-1]

Prove all ledgers for the prior month

Columbus Day — Legal Holiday [IC 1-1-9-1]

Last day to post notice to taxpayers of proposed 2017 budgets and tax levies and public
hearing (Budget Form 3) to Gateway. (Notice must be posted at least 10 days before the

public hearing, which must occur at least 10 days before the adoption.) [IC 6-1.1-17-3]

Last possible day for Townships to hold a public hearing on their 2017 budgets. Public
hearing must be held at least 10 days before budget is adopted. [IC 6-1.1-17-5]

IRS Form 941 (Employer’s Quarterly Federal Tax Return) due
All local investment officers shall reconcile at least monthly the balance of public funds as

disclosed by the records of the local officers, with the balance statements provided by the
respective depositories. [IC 5-13-6-1]

Prove all ledgers for the prior month

Deadline for all Townships to adopt 2017 budgets, tax rates, and tax levies. [IC 6-1.1-17-
5(a)]



TOWNSHIP BULLETIN
And Uniform Compliance Guidelines

Volume 314, Page 2 September 2016

3 Last day for Townships to submit their 2017 budgets, tax rates, and tax levies to the DLGF
through Gateway

8 Election Day — Legal Holiday [IC 1-1-9-1]

11 Veterans Day — Legal Holiday [IC 1-1-9-1]

24 Thanksgiving Day — Legal Holiday [IC 1-1-9-1]

31 All local investment officers shall reconcile at least monthly the balance of public funds as
disclosed by the records of the local officers, with the balance statements provided by the
respective depositories. [IC 5-13-6-1]

December

1 Prove all ledgers for the prior month
Last day for the Trustee to certify to the County Treasurer a list of names and addresses
of each person who has money due to them from the Township [IC 6-1.1-22-14]

16 Last day the DLGF will accept additional appropriation requests for the 2016 budget year

25 Christmas Day — Legal Holiday [IC 1-1-9-1]

31 Last day for each elected officer to certify that they did not violate IC 36-1-20.2 [IC 36-1-

20.2-16]

Last day for each elected officer to certify that they did not violate IC 36-1-21 [IC 36-1-21-
6]

All local investment officers shall reconcile at least monthly the balance of public funds as
disclosed by the records of the local officers, with the balance statements provided by the
respective depositories. [IC 5-13-6-1]
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STATE BOARD OF ACCOUNTS CALLED MEETING - 2016

The SBOA has called a meeting of all Township Trustees in accordance with IC 5-11-14-1. This
meeting will be held on September 21, 2016, in conjunction with the Indiana Township Association Annual
Meeting (September 18-21, 2016). The Indiana Township Association is providing arrangements of the
meeting at the Sheraton Indianapolis Hotel & Suites, Keystone at the Crossing. The meeting will begin at
9:00 am EST with registration beginning at 8:00 am. No pre-registration is required or available.

Many items pertaining to our examinations of Townships will be discussed at the meeting. We will
also be providing training in accordance with IC 5-11-1-27(f) over Internal Controls. In addition, there will
be a special group of SBOA Coordinators that will be available to answer questions and assist in fixing in-
depth problems, such as reconciling. So feel free to come with questions and bring records that you are
having trouble with.

STATE BOARD OF ACCOUNTS CALLED MEETING - 2017

Starting in 2017, we are changing the way that we are calling a meeting of Township Trustees in
accordance with IC 5-11-14-1. In 2017, we will have the following meetings from 9:00-4:00 local time with
about an hour and fifteen minute break for lunch (more information and specific addresses will be
forthcoming in the December Bulletin):

Wednesday, January 25, 2017 — Columbus
Thursday, January 26, 2017 — Vincennes
Monday, January 30, 2017 — Lafayette
Tuesday, January 31, 2017 — Fort Wayne



TOWNSHIP BULLETIN
And Uniform Compliance Guidelines

Volume 314, Page 4 September 2016

RAINY DAY FUND

We have received numerous questions about the Rainy Day Fund (RDF) in the recent weeks, so
we wanted to clarify a few things.

IC 36-1-8-5.1(c) states: “The rainy day fund is subject to the same appropriation process as other
funds that receive tax money.” So, if you have money in your RDF that you want to spend, you have to
have an appropriation for that.

IC 36-1-8-5.1(g) states: “A county, city, or town may at any time, by ordinance or resolution, transfer
to (1) its general fund; or (2) any other appropriated funds of the county, city, or town; money that has been
deposited in the rainy day fund of the county, city, or town.” It is our position that since this statute
specifically lists unit types, but omits Townships, that RDF funds can NOT be transferred from the RDF
once they are in there.

IC 36-1-8-5.1 states in part: “A political subdivision may establish a rainy day fund by the adoption
of: ... (2) aresolution...(b)...a resolution adopted under this section must specify the following: (1) purposes
of the rainy day fund...” It is our position that the RDF can be used for any appropriate and legal
expenditures of the Township as long as the disbursements follow the purposes of the fund as set out in
the resolution that set up the RDF.

In addition, see the Township Bulletin from December 2015 that discusses transfers to the RDF:
http://in.gov/sboalfiles/tsb2015 311.pdf.



http://in.gov/sboa/files/tsb2015_311.pdf
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STATE MILEAGE REIMBURSEMENT RATE

IC 36-6-8-3(b) states: “The township executive is entitled to a sum for mileage in the performance
of official duties equal to the sum per mile paid to state officers and employees. However, this subsection
does not apply when the township executive uses a township vehicle in the performance of official
duties.”

On July 11, 2016, the Department of Administration issued the following memo that changed the
mileage reimbursement rate from $.36 to $.38 effective August 1, 2016.
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DATE: July 11, 2016

TO: All State Institutions

FROM: Jessica E. Robertson, Commissioner, Department of Administration
SUBJECT: Reduction in State Mileage Reimbursement Rate

On June 26, 2015, the Indiana Department of Administration and State Budget Office

= sent out a memo regarding changes in mileage reimbursement rates. In that memo we
presented a chart to provide transparency for future adjustments of mileage
reimbursement rates,

Based on the last 6 months of average fuel prices for regular unleaded gas, as well as the
average cost of the last 6 weeks, mileage reimbursement rate will be adjusted

up. Effective August 1%, 2016, the mileage reimbursement rate will move to $0.38 per
mile. Travel departing prior to the effective date will be reimbursed at the previous rate,
while travel departing on or after the August 1 effective date will be reimbursed at $0.38
<  permile. We will continue to review fuel prices semi-annually and adjust reimbursement
rates accordingly.

1f you have any questions please contact IDOA Travel Management Office at (317) 232-
4258 or your Budget Analyst at (317) 232-5610.

If you have any questions, please contact IDOA Travel Management Office at (317) 232-4258.
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BOARD APPROVAL OF SALARIES

IC 36-6-6-10(b) states in part: “The township legislative body shall fix the: (1) salaries; (2) wages;
(3) rates of hourly pay; and (4) remuneration other than statutory allowances; of all officers and employees
of the township.” We suggest that this be done in conjunction with the board approval of the Township
budget, however, just approving the budget is NOT sufficient to fulfill this statute. The board must fix the
sales, wages, rates of pay, etc. of all officers and employees in a public meeting. This can be done through
a resolution if the board so chooses. The Township Form 17, as described in Chapter 2 of the Township
Manual [http://in.gov/sboa/files/twp2010 002.pdf] is an optional form that has been provided for this
purpose. A sample of the Form 17 can be seen in the appendix [http://in.gov/sboalfiles/twp2010 a01.pdf]
as well.

A couple of other statutes to keep in mind when completing this:

IC 36-6-6-10 states in part: “(c) Subject to subsection (d), the township legislative body may reduce
the salary of an elected or appointed official. However, except as provided in subsection (h), the
official is entitled to a salary that is not less than the salary fixed for the first year of the term of
office that immediately preceded the current term of office.

(d) Except as provided in subsection (h), the township legislative body may not alter the
salaries of elected or appointed officers during the fiscal year for which they are fixed, but it may
add or eliminate any other position and change the salary of any other employee, if the necessary
funds and appropriations are available.

(e) If achange in the mileage allowance paid to state officers and employees is established
by July 1 of any year, that change shall be included in the compensation fixed for the township
executive and assessor under this section, to take effect January 1 of the next year. However, the
township legislative body may by ordinance provide for the change in the sum per mile to take
effect before January 1 of the next year.

(f) The township legislative body may not reduce the salary of the township executive
without the consent of the township executive during the term of office of the township executive
as set forth in IC 36-6-4-2.

(g) This subsection applies when a township executive dies or resigns from office. The
person filling the vacancy of the township executive shall receive at least the same salary the
previous township executive received for the remainder of the unexpired term of office of the
township executive (as set forth in IC 36-6-4-2), unless the person consents to a reduction in salary.

(h) In a year in which there is not an election of members to the township legislative body,
the township legislative body may vote to reduce the salaries of the members of the township
legislative body by any amount.”


http://in.gov/sboa/files/twp2010_002.pdf
http://in.gov/sboa/files/twp2010_a01.pdf
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FINANCIAL ASSISTANCE TO NON-GOVERNMENTAL ENTITIES

Townships providing financial assistance to non-governmental entities are required to notify those
entities annually in writing the following information:

1) The Entity Annual Report (E-1) filing requirement established by IC 5-11-1-4 and the audit
requirement established by IC 5-11-1-9;

2) The source(s) of the funding provided;
a) Local and/or state funds (in the case of subsidies, contributions, or general aid),
b) Federal grants passed through including the formal name of the program and

CFDA number, or

C) Fee for service arrangements,

3) The State Board of Accounts may request documentation to support the categorization of
the financial assistance,

4) The E-1 is not to be confused with the Secretary of State’s Business Entity report, and

5) The entity may obtain additional information from the State Board of Accounts at

notforprofit@sboa.in.gov.

Furthermore, this financial assistance provided is to be reported by the Township on the Annual
Financial Report via Gateway.

‘Entity” is defined in IC 5-11-1-16 as “any provider of goods, services, or other benefits that is: (1)
maintained in whole or in part at public expense; or (2) supported in whole or in part by appropriations or
public funds or by taxation.” This includes for-profit and not-for-profit corporations, unincorporated
associations, organizations, individuals, etc. Examples of non-governmental entities are volunteer fire
departments, a local YMCA, youth leagues, senior citizen centers, 4-H clubs, daycare centers, health
service organizations, emergency medical service organizations, community centers, historical societies,
etc.

Financial assistance to non-governmental entities is defined as payments received in the form of
grants (whether from local, state, or federal sources), subsidies, contributions as permitted by statute, aid,
or other agreements. For more information on what constitutes financial assistance, please refer to the
State Board of Accounts’ Uniform Compliance Guidelines for Examinations of Entities Receiving Financial
Assistance from Governmental Sources found on the State Board of Accounts’ website at www.in.gov/sboa
under Private Examiner Audits/Non-Governmental Entities Receiving Governmental Assistance/Uniform
Compliance Guidelines.

Each non-governmental entity receiving financial assistance from governmental units is required to
submit a Gateway financial report, the E-1, in accordance with IC 5-11-1-4(a). Information requested
includes the source and use of financial assistance provided by governmental units. The entity is subject
to a State Board of Accounts audit in accordance with IC 5-11-1-9 if certain funding thresholds are met.

As is always the case, please feel free to contact us with any questions that you have. You can
email us at Schools.Townships@sboa.in.gov.



mailto:notforprofit@sboa.in.gov
http://www.in.gov/sboa
mailto:Schools.Townships@sboa.in.gov
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